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Updated to include information on the latest QuickBooks 2008 and
filled with information for accounting professionals who want to
provide extra services to clients, this guide teaches business owners
and bookkeepers how to use the advanced accounting features, create
professional business plans, and analyze and project company
performance. Easy-to-follow instructions, coverage of undocumented
features, and tons of tips, tricks, and shortcuts are also provided.
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Your image can be either an asset or a liability for you as a leader.
Image building is neither superficial nor unimportant. It's not about
creating a false image, but recognizing genuine aspects of yourself that
should be coming across to other people-but aren't. Crafting your
image requires you to gain a clear picture of the image people are
currently perceiving, decide what image you would like to portray, and
develop the skills to close the gap.
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