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Sommario/riassunto In today's hectic school life it can be very difficult to step back, take a

deep breath and see where you could be saving time. This series of
Time Savers Shorts sees experienced teacher Jo Parry return to the
screen with bite-sized chunks of advice based on her own experiences
as a busy teacher and manager. Jo talks us through how she manages
her email, how she ensures she can quickly contact relevant people and
how she reduces her mountain of paper. Jo also chats to another
teacher, Nicky, about how best to cope and save time when it comes to
communication, including tips on how to utilise time when it comes to
phoning parents, and laying down your time limits to ensure a

phonecall doesn't overrun.



