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Nowadays, letters, reports and emails are vital components of business
practice. Communication is increasingly global, but it's not any easier
to understand or contribute to for non-fluent English speakers. There

is increasing pressure to be able to produce effective documents for a
business environment but little help out there to do so efficiently,
resulting in wasted time and uncomfortable business communication.
This book provides a wealth of practical information for any person
who aims to produce short, effective documents within the work
environment. It offers sensible, valuabl
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Sommario/riassunto This book is a treatment manual providing guidance for therapists
treating clients with gambling addictions.In this book the authors use a
cognitive behavioural approach and provide a session by session guide
for overcoming problem gambling. Essential topics covered include:
assessment and psychoeducationcognitive behavioural strategies to
stabilize gamblingidentifying and challenging thinking errorsrelaxation
and imaginal exposureproblem solving and goal settingmanaging
negative emotions relapse prevention: maintain



