1. Record Nr.

Autore
Titolo

Pubbl/distr/stampa
ISBN

Edizione

Descrizione fisica

Soggetti

Lingua di pubblicazione
Formato

Livello bibliografico
Note generali

Nota di bibliografia
Nota di contenuto

Sommario/riassunto

UNINA9910824380303321

Jayaprakash Sajitha

Interview skills : presenting yourself with confidence / / Sajitha
Jayaprakash

Mumbai [India], : Himalaya Pub. House, 2010

1-64287-597-X
1-282-80416-2
9786612804168
1-4416-7819-0
600-00-3966-2

[1st ed.]
1 online resource (242 p.)

Employment interviewing

Inglese

Materiale a stampa

Monografia

Bibliographic Level Mode of Issuance: Monograph
Includes bibliographical references and index.

Cover -- Contents -- Interview: An Overview -- Interviewing

Techniques -- Types Of Interview -- Interview Myths -- Common
Lnterview Mistakes -- Ten Steps To Getting Prepared -- Telephone
Interviews -- A Dozen Tips For The Ceremoney -- Building Rapport

And Trust -- Negotiating Thesalary -- Do'S And Dont'S -- A :Questions
You May Be Asked -- B :Answers To Common Questions -- C :Interview
Forms -- Index.

1. INTERVIEW: AN OVERVIEW 2. INTERVIEWING TECHNIQUES3. TYPES OF
INTERVIEW 4. INTERVIEW MYTHS 5. COMMON INTERVIEW MISTAKESG6.
TEN STEPS TO GETTING PREPARED 7. TELEPHONE INTERVIEWS 8. A
DOZEN TIPS FOR THE CEREMONEY 9. BUILDING RAPPORT AND TRUST
10. NEGOTIATING THE SALARY11. DO'S AND DON'TS.



