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Part 1. Computer basics. It's a digital world ; Buying and setting up a
computer ; Understanding operating systems ; Window 8.1 basics --
Part 2. The online experience. Understanding internet basics ; Working
with the web ; Sending and receiving email ; Clouds and online
communication -- Part 3. Producing programs. Understanding
applications ; Creating personal documents with Microsoft Word ;
Managing and calculating data with Microsoft Excel ; Creating
presentations with Microsoft PowerPoint ; Storing and retrieving data
with Microsoft Access -- Part 4. Digital security and privacy. Protecting
your computer and data from harm ; Safeguarding your privacy -- Part
5. Mobility and multimedia. Expanding computing to other devices ;
Digital cameras and photography ; Working with music and video --
Part 5. The part of tens. Ten computer problems (and how to solve
them) ; Ten tips for working with Windows 8.1 -- Appendix. Making a
living in digital technology.

Develop and implement essential computer technology-with
confidence. Do you want to develop an understanding of technology to
enhance your education, career, or personal life, but feel inhibited by
your digital literacy? Fear not! Written in plain English and absent of
undecipherable high-tech jargon, Digital Literacy For Dummies makes



it easy to get a grip on computer basics, the Internet, the Cloud,
browsing the web, productivity programs and applications for school
and the workplace, computer security and privacy, the latest in digital
lifestyle topics, and so much more.Walks you through the



