
UNINA99104500466033211. Record Nr.

Titolo Managing upward [[electronic resource] ] : a partnership plan for
employees and bosses / / Patti Hathaway and Susan D. Schubert

Pubbl/distr/stampa Los Angeles, Calif., : Crisp Publications, c1992

ISBN 1-4175-2499-5

Descrizione fisica 1 online resource (126 p.)

Collana Fifty minute series

Altri autori (Persone) SchubertSusan D

Disciplina 650.1/3

Soggetti Managing your boss
Electronic books.

Lingua di pubblicazione Inglese

Formato

Livello bibliografico

Note generali On Cover: Managing upward : strategies for succeeding with your boss.
How to effectively "manage your boss."

Nota di contenuto ""TITLE""; ""COPYRIGHT""; ""PREFACE""; ""ACKNOWLEDGMENTS"";
""CONTENTS""; ""SECTION I Introduction""; ""WHAT IS A BOSS?""; ""WHO
MANAGES WHOM?""; ""WHAT THIS BOOK WILL DO""; ""BENEFITS""; ""WHY
ARE YOU READING THIS BOOK?""; ""DEFINING THE PARTNERSHIP AND
HOW IT CAN WORK BETTER""; ""THINK ABOUT YOUR SITUATION"";
""CLARIFY YOUR RELATIONSHIP""; ""SECTION II Focusing on the Big
Picture""; ""WHERE DO I START?""; ""OTHER WAYS TO FIND OUT YOUR
BOSSa€? PRIORITIES""; ""BLEND GOALS""; ""BLOCKS TO GOAL
ACHIEVEMENT""; ""OVERCOMING BLOCKS""; ""SECTION III Communicate
with Impact""
""WHAT IS EFFECTIVE COMMUNICATION?""""COMMUNICATION GAPS"";
""How Well Do You Comprehend or Listen?""; ""SECTION IV Talka€?s Not
Cheap: Building Bridges via Meetings""; ""Leta€?s Talk!""; ""BEFORE YOU
JUMP INa€?""; ""GETTING STARTED""; ""GETTING ACTION FROM BI-
WEEKLY MEETINGS""; ""THE HIGH COST OF MEETINGS""; ""IF YOUR BOSS
IS THE MEETING LEADER""; ""SECTION V Confronting with Compassion"";
""HOW CAN YOU CRITIQUE YOUR MANAGER?""; ""CRITICIZING YOUR
BOSS""; ""FIVE Sa€?s OF PROVIDING UNSOLICITED FEEDBACK""; ""STEP 1:
Select Your Timing""; ""STEP 2: Secure The Bossa€? Permission""
""STEP3: Share Specifics""""THE DASS SCRIPT""; ""STEP 4: Show Team
Benefits""; ""STEP 5: Summarize Your Agreement""; ""SECTION VI How to
Read Your Boss""; ""READING YOUR BOSS""; ""Step 1: R=Review""; ""STEP
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This lavishly illustrated new dictionary written by an experienced writer
and consultant on astronomy provides an essential guide to the
universe for amateur astronomers of all ages. Around 1300 carefully
selected and cross-referenced entries are complemented by hundreds
of beautiful colour illustrations, taken from space missions, the Hubble
Space Telescope, and other major observatories on Earth and in space.
Distinguished stellar illustrator Wil Tirion has drawn 20 new star maps
especially for inclusion here. A myriad of named astronomical objects,
constellations, observatories and space missions are described in
detail, as well as biographical sketches for 70 of the most luminous
individuals in the history of astronomy and space science. Acronyms
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and specialist terms are clearly explained, making for the most
thorough and carefully assembled reference resource that teachers and
enthusiasts of astronomy will ever need.


