
UNINA99101502393033211. Record Nr.

Titolo Microsoft Excel 2010 in simple steps / / Greg Holden and Patti Short

Pubbl/distr/stampa Harlow, England : , : Prentice Hall, , [2010]
©2010

ISBN 1-282-98367-9
9786612983672
0-273-73678-7

Descrizione fisica 1 online resource (236 p. ) : col. ill

Disciplina 005.54

Soggetti Electronic spreadsheets

Lingua di pubblicazione Inglese

Formato

Edizione [1st ed.]

Livello bibliografico

Note generali Bibliographic Level Mode of Issuance: Monograph

Nota di contenuto

Sommario/riassunto

Top 10 Excel 2010 Tips Chapter 1 Starting to Use Excel Chapter 2
Learning Essential Workbook Techniques Chapter 3 Managing
Workbooks and Worksheets Chapter 4 Creating Formulas and Functions
Chapter 5 Working with Charts Chapter 6 Interpreting Worksheet Data
with Tables Chapter 7 Creating and Modifying Graphics and Shapes
Chapter 8 Publishing Workbooks and Worksheets Chapter 9 Protecting
and Securing your Data Chapter 10 Sharing your Data with your
Colleagues Top 10 Excel 2010 Problems Solved
This text covers every practical aspect of using Excel 2010 on your PC
or laptop. It details how to create and manage workbooks and
worksheets, understand formulas and functions, and how to create
charts and graphs. It is filled with practical tasks that will help you
achieve immediate success.
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